
ORCOM 199
    Organizational Communication Research


Process Requirement 2 (PR2)
Task: RRL Note Sheets and Gap Matrix

Instructions[footnoteRef:1]: [1: Modified from Asst. Prof. Alice Adeva's Course Guide and used here with the author's permission] 

1. Once your topic (PR1) has been approved, you can start working on gathering your related literature. Note the following minimum requirements:
a. At least 20 studies in total
b. Of this number, at least 5 studies in the Philippine context

2. Fill out a Research Note Sheet (Appendix A) for each study by copying the relevant details. 

3. Once you have completed at least the minimum number required, plot the relevant key points per note sheet onto the Research Gap Matrix (Appendix B). This form has two parts:
a. Part A – The matrix for plotting your note sheet details
b. Part B – Short synthesis and revision of your preliminary question from PR1

Deadline: See the Course Guide’s study schedule

Please see Appendix C for additional instructions.

Advice: This stage in your proposal development requires a huge investment of time and energy. Therefore, it must be carefully planned. 
1. Make good use of the readings from the Study Guide for Unit 3.2 to guide your search. 
2. Pace yourself by setting a weekly quota. 
3. Allot time for processing at various stages, even before your final synthesis.
4. Finally, enjoy: while taxing, this stage is also rewarding. Why? Because it makes you a relative expert on your subject of choice. 



APPENDIX A. RESEARCH NOTE SHEET[footnoteRef:2] [2:  Adapted from pp. 44 – 45 of Librero, F. R. (2012). Writing your thesis. University of the Philippines Open University. ] 

Name: _______________________				Date: ______________________
Research note sheet # _____
	Journal article/thesis: (complete bibliographic entry)



	Research Questions/Objectives:
[bookmark: _heading=h.gjdgxs]


	Theoretical/Conceptual framework:



	Methodology

	Research Participants
	Sampling frame



	Instruments



	Data gathering
Methods used:



	Data Analysis

	Results
Summary of findings








	Conclusions
	Recommendation(s)
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APPENDIX B. RESEARCH GAP MATRIX[footnoteRef:3] [3:  Matrix adapted from Asst. Prof. Alice Adeva's (n.d.) Research Gap Matrix [Course handout]] 


Name: _____________________________________							Submission date: _____________________
Part A
	Topic
	Note sheet #
	Population/
Research Participants
	Method
	Research Instrument(s)
	Key findings
	Conclusions
	Research gaps 
(Brief statements & phrases only, in preparation for the synthesis in part B)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	





Part B

1. Synthesis: (Write a few sentences to synthesize [i.e., put together] the research gaps in from the matrix.)



2. Research question: (It is expected that your preliminary research will become more refined after doing your RRL.)

a. Preliminary question (from PR1):

b. Revised main question:
i. Sub-question 1
ii. Sub-question 2
iii. [Etc.] 













APPENDIX C. INSTRUCTIONS FOR THE SUBMISSION
1. Submit your Process Requirement (PR) as a Word file via the submission bin: submittomiciano@gmail.com.

2. Please follow this filename format:
OC199_SECTION_PRNUMBER_SURNAME.INITIAL(S) 
Example: OC199_WG1_PR1_MICIANO.M

3. For the subject line, please follow this format:
Subject: OC199 PRNUMBER
Example: OC199 PR250
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