
The REB Process Part 2:
FOLLOWING UP AFTER SUBMISSION



Study Protocol Technical approval

Initial Submission to UPMREB of 
protocol, ICFs, documents and UPMREB 
forms 2A, 2B, 2C, 2D

Receive UPMREB decision letter -
MODIFICATIONS

Revise and resubmit protocol, 
documents and Form 2H

Receive UPMREB approval letter / 
certificate of approval

Steps in the study protocol ethics review 
process:



Form 2(A) Review Checklist



Form 2(B) Registration and Application Form





Form 2(C) Study Protocol Assessment Form



Form 2(D) Informed Consent Assessment Form



Reviewing the steps for submission:

1)Accomplish all forms typewritten and have it 
checked by your adviser/co-author

2) Prepare your cover letter for submission to 
REB

3)  Register your research to RGAO (Research 
Grants Administration office) via online and 
wait for RGAO certificate to be emailed



Contd. 

4) As soon as RGAO certificate is received, 
register and submit to i-REB (online submission)

5) Submit the required number of copies to REB 
after receiving confirmation via email

6) Get instructions from UPM REB staff on next 
steps for follow up



UPM REB’s most recent 
instructions for initial submission:



UPM REB Transaction 
Form

ü For following up REB 
review 

ü Proof of status 
updates with 
Department of 
Community Dentistry



How often do you follow up?

ü Weekly?
ü Monthly?
Note: “Exempted” protocols à in 2 weeks

“Expedited” protocols à in 2-4 weeks
“Full board” protocols à at least 4 weeks (for initial 

feedback from REB)

How do you do follow up?
üPersonal visit
üCalling
üEmail
**All methods of follow up may be documented / logged in 
Transaction Form



University of the Philippines Manila 
Review Ethics Board (UPMREB)

Decision letter or Notice of Decision



University of the Philippines Manila 
Review Ethics Board (UPMREB)

Approval letter or Certificate of Approval



1.  EXEMPTION



2. MINOR 
MODIFICATION

ü Protocol-related 
issues - go back 
to form 2(C)

ü Ethical-related 
issues – review 
form 2(D)



2. MINOR 
MODIFICATION



3. MAJOR     
MODIFICATION

ü Protocol-related 
issues - go back to 
form 2(C)

ü Ethical-related 
issues – review 
form 2(D)



3. MAJOR     
MODIFICATION



3. MAJOR     
MODIFICATION



Sample Content of UPMREB Decision Letter



Sample Content of UPMREB Decision 
Letter





•Discuss and agree on revised protocol and ICFs and 
Form 2H with adviser and coinvestigators before 
submission



Cover letter for 
Resubmission 
to REB



Sample Resubmission Cover Letter

Recommendations Revisions made Paragraph and 
page #

(see sample on next page)



Summary of revisions (example)
Recommendations Revisions Paragraph and page #

1.  Address Protocol-Related Issues

a. Clarify if objective is to 
evaluate or to describe….

a.  Study is descriptive only.  
Objective #5 “to evaluate” was 
deleted.  
Statement of purpose “to 
evaluate” in Significance and ICF 
was deleted. 

a. Deleted from page5 para 2 
and deleted from page 10 
para1 and page 45 para3

3.  Address ICF-Related Issues

a. Write duration of 
participation in ICF.

a.  Duration of participation of 
20mins written in ICF and in 
revised protocol. 

a.  Added in ICF, page 46 and 
revised in protocol in page 20.



UPMREB Instructions on revisions

• Be integrated into a revised STUDY
PROTOCOL/PACKAGE and UPMREB FORM2(B)2012
APPLICATION FORM, and related documents in FOUR
(4) printed copies and one (1) electronic copy. Forms
may be downloaded from the UPMREB website:
reb.upm.edu.ph.

• Be integrated in the UPMREB FORM 2(H)2012:
REVIEW OF RESUBMITTED REVIEW FORM with the
first column filled-out with recommendations and the
second column with number outline corresponding
the recommendations.



UPMREB Instructions on revisions



Form 2(H) for 
Resubmission 
to REB



How often do you follow up after resubmission?

ü Weekly?
ü Monthly?

How do you do follow up after resubmission?

üPersonal visit
üCalling
üEmail

**All methods of follow up may be documented / logged 
in Transaction Form



Some scenarios…..

1. Submission just before end of semester 

2. Submission at the beginning of semester

3. REB has reviewed but no signatory to release status letter

4. REB has reviewed but one reviewer has not given back 
comments

5. Change of study population or site (UPM REB Form 3(A))

6. Specific date for data collection already scheduled but no REB 
approval released yet



4.  APPROVED



Protocol APPROVAL



Continuing Review Application Form (3B)
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